
1 Day @ A Time FOCUS PLANNER  
Write in and highlight the time slots you plan to focus on your 3 most significant work activities. 

   
7-7.30am   
7.30-8am   
8-8.30am   
8.30-9am   
9-9.30am   
9.30-10am   
10-10.30am   
10.30-11am   
11-11.30am   
11.30-12 noon   
12-12.30pm   
12.30-1pm   
1-1.30pm   
1.30-2pm   
2-2.30pm   
2.30-3pm   
3-3.30pm   
3.30-4pm   
4-4.30pm   
4.30-5pm   
5-5.30pm   
5.30-6pm   
6-6.30pm   
6.30-7pm   

 
3 things that went well today and why: 

 



FOCUS PLANNER in action 
 

 


